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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

CONTRACT LENGTH - (9, 10, 11, and 12) MONTH CONTRACTS MANAGEMENT AND SUPERVISORY STAFF

I.
POLICY

1.00
GENERAL STATEMENTS

1.01
It is the intent of the Allen County Community College Board of Trustees to employ Management and Supervisory Staff on a contract length sufficient to fulfill to the duties of the position.  This requirement may result in issuing a 9, 10, 11 or 12 month contract to Management and Supervisory Staff.

1.02
The determination of the length of Management and Supervisory Staff contracts shall be made by the Board of Trustees upon recommendation of the President.

2.00
SPECIFIC STATEMENTS

2.01 Management and Supervisory Staff employed for a nine-month period shall

            follow the same calendar as instructional staff for the contracted school term.

2.02 Management and Supervisory Staff employed on a ten-month contract shall 

            follow the same calendar as instructional staff for the none-month contracted

            school term.  The tenth month shall constitute 22 additional working days with the 

            specific calendar of work days to be determined by the staff member and the

            administrator responsible for direct or general supervision.

2.03 Management and Supervisory Staff employed on an annual contract for eleven months shall follow the same calendar as instructional staff for the nine-month contracted school term.  The tenth and eleventh months shall constitute 44 additional work days with the specific calendar of work days to be determined by the staff member and the administrator responsible for direct or general supervision.

2.04
Management and Supervisory Staff employed on a 12-month contract shall have

            paid holidays and vacation as outlined in the Policies and Procedures Manual.

II.
PROCEDURE

3.00
DETERMINATION OF CONTRACT LENGTH
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3.01
At the beginning of each contract period, the Management and Supervisory Staff and the administrator responsible for direct or general supervision shall establish a calendar of work for any days in addition to the nine-month calendar.

3.02
After the schedule of additional working days has been established, the administrator shall submit the calendar to the President for final approval.

3.03
In the event that the Management and Supervisory Staff and the supervising administrator are unable to agree upon a work calendar, the President shall determine the appropriate work schedule.

3.04      Employees who do not agree to the established work schedule, are entitled to

            follow the grievance procedures.
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